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HNOJOXEHHE
O NNOPAIAKE PAZPABOTKH U ITPHHATHUSA JIOKAJIBHBIX AKTOB
MB/IOY

« JETCKHMI CAJI Ne 26 «POTHIYOK»

1. OBUIUE ITOJIOXXEHUA

v

1.1. Tlonoxenue O IOpAAKE pa3paGoTky M TIPHHATHA JOKATbHBIX aKTOB (Jamee -
ITonoxenne) MBIOY « IETCKHWU CAJl Ne 26 «POIHUYOK» (manee - YupexaeHue)

* pa3paboTaHo B COOTBETCTBHH cO cTaTheit 30 ®eaepanpHOro 3akona ot 29.12.2012 r.

Ne 273-®3 «O6 obpazoBanmm B Poccmiickoit ®enepammm», Tpynosoro koxekca PO,
I'paxganckoro komekca P®, VYcraa YupexneHud, C LENbI pasrpaHUYCHUS
MOJTHOMOYMIA, OMpeAEICHUS TIOpsaka [ACHCTBHI, W HampaBlieHO Ha wu30exaHue
HapylIIeHH  KOHCTPYKTHBHBIX  HOPM, HOPM TPYOOBOrO0  3aKOHOAATEIbCTBA,
3aKOHOAATEIbCTBA 00 00pa30BaHUM M MHBIX MPaB U CBOOO I'paXKIaH.

1.2. TlonoxeHue omperneisier oOmpe TpeOOBaHUA K MOPAOKY pa3pabOTKU MPOEKTOB
JIOKQIBbHBIX AKTOB, OCHOBHBIC TPeOOBAHUSA K COACPIKAHUIO JIOKAIBHBIX aKTOB, IOPIAKY
OPHMHATHA YKa3aHHBIX aKTOB, & TAKKE BHECCHHE B HUX JIONIONHEHMI U H3MEHEHMIA.
Ienssmu 1 3agauamut [1on0xkeHUs IBIAIOTCS:

*  CO3[aHMEC €IMHON M COTIaCOBAHHOMN CHUCTEMBI JIOKAIBHBIX aKTOB;

* o0ecrneueHne NPUHITATIA 3aKOHHOCTH B HOPMOTBOPUYECKOH ICATENbHOCTH;

*  COBEPIICHCTBOBAHME IIPOIECCa MOATOTOBKHU, OPOPMIICHUS, MPUHATHSA U peaTA3aliii
JIOKAJbHbIX aKTOB;

. MpeJOTBpalleHHe yOnupoBaHUS PpEryJuMpOBaHUSA OOMIECTBEHHBIX U
00pa3oBaTeIbHBIX OTHOMICHUIA.

1.3. Tlonoxenue sBasfercs NOKamibHEIM akToM MBIIOY « JETCKHM CAJI Ne 26
«POOHMYOK» 1 BBoauTCA B ISHCTBHE IpUKa3oM 3aBeayromero MBJI0OY.

2, MOHATHE JIOKAJIBHOI'O AKTA

2.1. IloHATHE NTOKANBHOTO aKTa.

Ilon nokampHBIMM akTaMH B CMbICJIE Hacrosmiero IIOMOXKEHHS IOHMMAROTCA
paspabaTeiBacMbple W IIPUHAMAEMBIE B YUYPEXKACHUM B COOTBETCTBHM € €TI0
KOMIICTCHLIMCH, OIPEACICHHON ACHCTBYIOIIMM 3aKOHOAATEIBCTBOM M YCTaBOM
MBJIOY, BHyTpeHHHE AOKYMEHTHI, YCTaHABIMBAIOIIME HOpMbI (TpaBUjia) OO0MIEro
Xapakrepa, MPCAHA3HAYCHHBIC ISt . PeryJIMpOBaHMs HPOU3BOACTBCHHOIM,
yhpaBieHICCKOM, QUHAHCOBOM, KaapoBOii, 00pa3oBaTeIbHOM U MHOI ()yHKITMOHAIHHOM
JEATENbHOCTH BHYTPU Y UPEKIACHUS.




JlokanpHple aKThl  YUpeXAeHHs JIeHCTBYIOT TOJBKO B TpeJeNax JTaHHOM
061e06pa30BaTENBHON OPraHA3aLiK U HE MOTYT PETylIMpOBaTh €€ OTHOIICHUA BHE €€.
2.2. JloKanbHBIE aKTBI, PeryTUpyOIIe 06pa3oBaTENbHBIA MPOLECC B YUPSKASHNU
KOHKPETH3UpYeT NpaBa i 00sA3aHHOCTH y4aCTHUKOB 00pa3soBaTe/bHbIX OTHOLIECHHUH.

2.3. JlokanbHBIE aKThl, PETYIHPYIOUIME TPYHOBBIE OTHOWIEHHS B YUPEKICHUH
COCTABISIOT 0COOYI0 001acTh OTHOLICHHWH Mexay paboTroiaTeneM H pabOTHHKAMH,
pa3pabaThIBAlOTCs Ul pealn3allii IpaB pabOTHUKOB, HCIIOIHEHMA HMH 00sI3aHHOCTEN,
HOAePKAHMS AUCIUIIINHEL B TPYIOBOM KOJIJIEKTHUBE.

HopMBI JIOKaNbHEIX aKTOB, YXyZAIIAIOIIHe IIOJI0XKeHHe PabOTHUKOB IO CPABHEHMIO C
YCTaHOBJIEHHBIM TPYJIOBBIM 3aKOHOJATENILCTBOM U MHBIMU HOPMATUBHBIMH IIPABOBBIMH
aKTaM{, COJep)KAllMMH HOPMBI TPYZOBOTO IpaBa, KOIEKTUBHBIM JOrOBOPOM,
COTJIAIIIEHUSIMM, & TAKOKe JTOKANbHbIE aKThl, IPUHATHIE 6€3 COOJIOeH s, yCTaHOBISHHOTO
cT. 372 Tpymosoro komekca P® mopsaka ydeTa MHEHHs NPEACTABUTEIBHOIO OpraHa
pPabOTHHKOB, He MOJIeKAT NPUMEHEHHUIO.

JlokanbHBle aKTHl YTIBEpXKHAlOTCS paboromareneM (3aBefylOllMM) B  Ipejenax
KOMIIETEHIITMM B COOTBETCTBHH C TPYAOBBIM 3aKOHOJATENbCTBOM M HMHBIMH
HOPMATUBHBEIMU TPABOBBIMH aKTaMM, COJEpXAaIliMU HOPMBI TPYNOBOrO IIpaBa,
KOJUIeKTHBHBIM I0TOBOpOM, cornarrerusmy (4. 1 1. 8 TK PO).

2.4, VHHDHIMPOBAHHBIX (GOPM Ul IPUHATHSA JIOKANBHBIX aKTOB YUPEKICHHA HE
yCTaHaBIUBAETCsA. VICKIIOUEHHEM COCTaBJISIOT IITaTHOE PacIMCaHue (popma Ne T-3),
rpaguk ornyckoB (dhopma NeT-7) um QopMBI JIOKAIBHBIX HOPMATHBHBIX aKTOB,
yTBepkaeHHble [locTaHoBnenueM I'ockomMcTara Poccum ot 05.01.2004 r. Ne 1 «O6
yTBepKACHUH yHUPUIMPOBAHHEIX (HOPM MEPBHYHON YIETHOH AOKYMEHTAIUU 10 YHETy
TPpyZa U €ro OIlIaThl».

®OpMBI OCTABHBIX JIOKAIBHBIX aKTOB, 3aBEYIOIIUH ONIPEIIET CaMOCTOATENBHO.

®

3. BHUAbI JOKAJIBHBIX AKTOB

3.1. B coOTBeTCTBHH C YCTaBOM [esTeJbHOCTh YUPEKICHUS PETIaMEeHTHPYETCA
CAeNyIOMIUMH BHMIAMHU JIOKAIBHBIX 4KTOB: TIOJNOXCHHS, IIOCTAHOBJICHWS, PEIICHU,
IPHKAa3hl, PACIOPSHKEHUS, MHCTPYKIMH, JOJDKHOCTHBIe HHCTPYKIMH, IPABUIIA, ITOPSAKH.
[Ipe/CTaBIeHHEBIN IIepe4eHb BUNOB JIOKAIBHBIX aKTOB He SBIIETCSA MCUCPIIBIBAIOINM.
3.2. JlokaneHbIe aKTHI MOTYT OBITH KIIACCH()HUIMPOBAHBL:

a)  HaIpYIIbl B COOTBETCTBUU C KOMIIETEHIMEN YUPEKACHUS:

* JIOKAJIbHBIE aKThI OPraHU3aLPOHHO - PACIOPSAAUTEIBHOIO XapaKTepa,

e  JIOKaJbHBIE aKThl, PErNaMeHTUPYIOLIHE BOIPOCHI OpPraHW3alu O0OPa30BaTENBHOIO
IpoLECCa;

e JOKaJbHBIE aKTHI, PerIaMEHTHpYIOLIe OTHOLICHUs paboTonaTels ¢ pabOTHUKaMU U
OPraHU3alMI0 YYeOHO-MeTONTIeCKOl paboThI:

* JIOKAJbHEIE aKThI, PErIAMEHTHPYIOIIKE JeATEIbHOCTE OPraHOB CaMOYIIPaBICH:

. NOKANbHEIE aKThl, perlaMeHTUPYIOllke aJAMUHHCTPAaTHBHYIO U (UHAHCOBO-
XO3SHCTBEHHYIO AESTENbHOCTb;

e JIOKaJIBHEIE aKThI, 00eCIIeunBalOIIUe BEICHHE JICTIONPOU3BOCTBA.

0) TO KpUTEepHUsM:

. Mo Kpyry JMI pPacmpOCTPaHsioliyecs Ha Bcex pabOTHHKOB U He
PaCIpPOCTPaHSIIONIMEcs Ha BceX PAOOTHUKOB OpraHu3alliy;




* 10 cr0co0y IIPHHSATHS: IPUHAMAEMBbIE PyKOBOAUTEIEM €TUHOINYHO U IPUHUMAEMBIC
C yd4eToM MHEHHs IPEACTABUTENHOIO OpraHa YYacTHHUKOB 00pa3oBaTelbHBIX
OTHOIIEHWH UK opraHoB camoyrpasnenus (IIpunoxenue 1);

* 110 CPOKY JEHCTBHUS: TIOCTOSIHHOTO ACHCTBHS, C ONPENEIICHHBIM CPOKOM ACHCTBUS;

* TI0 CPOKY XpaHCHHS: TIOCTOSTHHOTO XPaHEHUS K BPEMEHHOTO XpaHCHMs

4. CTPYKTYPA U COAEPKAHUE JIOKAJIBHBIX AKTOB

4.1. CrpyKTypa ¥ colepKaHHe JIOKAJIbHEIX aKTOB 3aBHCSAT OT Kpyra BOIPOCOB, B
OTHOILIIEHHH KOTOPHIX HEOOXOIUMO NIPUHATHE TAKKX aKTOB.

4.1.1. IlpuMepHast CTPYKTypa [TOJ0KEeHHs (ITopsAaKa):

o obue nonokeHws (npeamMOyina) - B HeM yKa3bIBAe€TCs LU U MOTHUBBI IIPUHATHA
HOPMATHBHOTO IIPaBOBOTO aKTa, MOPSIOK IPUHSTHS U CPOK ASHCTBHS, [OHATHHHEIN
amnmnapar;

*  CcojepXKaTelnbHAass 4acTh - COJCPIKUT 00s3aTeNbHBIE DasZienbl; Ha3sBaHUA DPa3lEeNoB
0QOPMIIIOTCS B BHAE IyHKTOB, KOTOPBIE HyMEpYIOTCs apabCKuMu UudpaMu ¢ TOIKOH 1
BBHISIAIOTCS JKUPHBIM LIpHGTOM W CTPOUHBIMH OyKBaMH (TEKCT BHYTPH Pa3ZesioB
OBGBIMHO JENUTCS HA MYHKTHI M MOAIYHKTHI, KOTOPBIE MOTYT HMeETh OyKBCHHYIO,
1M (POBYIO UITH MapKEPHYIO HyMepaLHuIo).

4.1.2. TlpumepHas CTpYKTypa AODKHOCTHOM HHCTPYKIUU:

* OOIIHE MOJOKEHUS;

* JOJDKHOCTHBIE 00S13aHHOCTH

* TIpaBa;

* OTBETCTBEHHOCTE.

4.1.3. Tlpumepnas cTpykTypa KosexTuBHOro 1oroBopa onpesensercs CTOpoHaMu, HO B
OCHOBHOM COCTOHUT M3 HECKOJIBKMX PA3/eNoB U IPUIIOKEHUH:

» BCTyNmUTeNbHAs 4acTb (B Hel (QOpMyJIUpYIOTCS OCHOBHbBIC HANPABICHHS DPa3sBUTHA
OpTaHW3aLnn);

* IIpaBa ¥ 00S3aHHOCTH aJIMUHHUCTpALluK, pabOTOIATENS,;

* mpaBa U 003aHHOCTH PAOOTHUKOB U UX NPEACTABUTEIIFHBIX OPTaHOB.

4.1.4. IlpumepHas cTpykTypa [IpaBuil BEyTpEHHETO TPYAOBOIO PACIOPATIKA.

» O0IIIME IOJIOKEHMUS,

* TIOPSANOK TIpHeMa 1 YBOIbHEHUS paOOTHUKOB;

* OCHOBHEIE [TPaBa, 00A3aHHOCTH ¥ OTBETCTBEHHOCTh pabOTOAATEIS;

* mpasa, 00SI3aHHOCTH U OTBETCTBEHHOCTb PAOOTHUKOB;

* pexxuM paboThI ¥ BpeMsl OTIBIXa,

* oriaTa TPyAa;

* MEPHI MOOLIPEHNS U B3BICKaHMUS,

* 3aKIIIOYUTENIbHBIE ITOJIOXKEHHS.

4.1.5. Tpynoso#t moroBop (3¢h(eKTUBHbIA KOHTPAKT) HE MOXET COJepKaTh HOPMBI,
YXYAIIAIOIINE TTOTOKEHUS] paOOTHUKOB 10 CPABHEHHUIO ¢ TPYAOBBIM 3aKOHOJATCIbCTBOM,
KoJIeKTUBHEIM ~ JOrOBOPOM, corjameHusMH. IlpumepHas CTpyKTypa TpYAOBOTrO
norosopa (3¢ GeKTHBHOTO KOHTPAKTA):

* npeamOyna;

* 00NIME ITOJIOKEHHUS;

* TpaBa U 005S3aHHOCTU PaOOTHHKA,




* TpaBa M 0053aHHOCTU pPadOTONATELS;

* omaTa Tpyza;

* pabouee BpeMsl U BpeMsl OT/bIXa;

. COLMANIBHOE CTPAaXOBaHME M MEPHl COLMANbHOM TOJNepKKA pabOTHHKA,
IpeAyCMOTPEHHBIE 3aKOHOAATEIHCTBOM, OTPACIEBBIM COIAIIEHHEM, KOJJICKTHBHBIM
JIOTOBOPOM, HACTOSIIIUM TPYIOBBIM JOTOBOPOM;

* WHBIE YCIOBUS TPYLOBOIO IOTOBOPA;

* OTBETCTBEHHOCTH CTOPOH TPYZIOBOTO JOTOBOPA;

* W3MEHEeHHe U ITpeKpallleHHe TPYI0BOro 10r0BOpa;

* 3aKJIIOUUTENLHEIE TTOJI0XKEHUS;

* PEKBU3UTHI CTOPOH.

4.1.6. JloroBop 06 00pa3oBaHUU 3aKJIIOYAETCS B MPOCTOM IUCbMEHHOH (QopMe MEXIY
VupexaeHueM U POOUTENSIMH (3aKOHHBIMU IIPEJCTABUTENAMH) BOCIIHTAaHHUKOB.
[IpumepHas CTpyKTypa LOroBopa 00pa30BaHUsd:

* npeamOyina;

* IpeaMeT JOTOBOpa,;

 00s3aHHOCTHU U IIpaBa CTOPOH;

* OTBETCTBEHHOCTb CTOPOH;

* JOIONHUTENbHbIE YCIOBHUS;

* PEKBH3UTHI CTOPOH.

4.2. TexCT JIOKanbHOrO aKTa COCTaBIsAeTCS Ha pycckoMm s3bike (m. 3.20.
«YHUQUIUPOBAHHON  CHUCTEMbI  JOKyMEHTalMU.  YHUGUIMpPOBaHHAs  CUCTEMA
OpPTaHU3allMOHHO - PACIOPSAATEIHHON MOKyMEHTauuu. TpeboBaHHs K O(QOPMIICHHUIO
nokymerToB. I'OCT P 6.30-2003»). Jlist Jiy4irero BOCIPHSTHS TEKCT MOXET OBITh
pasjielieH Ha OTHeNIbHbBIE YacTH (pa3/iebl, oApa3iesNbl, yHKTEl U T. 4.). Kaxmoi yactu
cllelyeT MPUCBOUTH 3aroJIOBOK, KOTOPBIXA JOJDKEH IepenaBaTh €€ KpaTKoe COLepIKaHue.
4.3. [Tpn HeOOXOAMMOCTH IS ITOJHOTHI M3JI0KEHUSI BOIIPOCA B JIOKANBHBIX aKTax
MOTYT BOCIIPOM3BOJUTLCA OT/IEbHbIE IOJNOXKEHUS] HOPMATHUBHBIX aKToOB Poccuiickon
denepanuy, KOTOpble MOJOKHBI WMETh CCBUIKM Ha OTH aKThl U Ha OQUIMAIBHBINA
HCTOYHUK UX OIyOIMKOBaHUS.

4.4. Ecnu B TOKaTbHOM aKTe NPUBOJSATCS TaONUIbl, IpahUKh, KapThl, CXEMbI, TO OHH
IOJDKHBI OQOPMIISTECS B BUJIE NIPUJIOKEHUH, @ COOTBETCTBYIOIINE ITYHKTHI aKTa JOJDKHEI
MMETh CCBIJIKU Ha 3TH IIPUIIOKEHHS.

4.5. JIOKYMEHTBI - MPUIOKEHHUS] JOJKHBI UMETh COOTBETCTBYIOLIYIO OTMETKY,
YKa3bIBAIOIIYIO Ha X CBSI3b C OCHOBHBIM JIOKYMEHTOM. JTa OTMETKa CTaBUTCS B IIPaBOM
BEpPXHEM YIUIy AOKYMEHTa - MPWJIOXKEHUS U BKIOYaeT: cloBo «lIpunoxenue», mpu
HeoOxonuMocT ero HoMmep (Oe3 3Haka Ne), HaMMeHOBaHME, JaTy U HOMEP OCHOBHOIO
nokyMeHTa. JIOKaIbHBIN aKT TOJIKEH UMETh CKBO3HYIO HyMEpaLUo CTpaHHLl.

5. PABPABOTKA JIOKAJIBHBIX AKTOB
5.1. nunuatopoM mOArOTOBKH JIOKAIBHBIX aKTOB MOTYT OBITh:
*  YUpeOUTElb;
*  OpraHsl YIpaBieHUs 00pa30BaHUEM;
*  JMUHHUCTpaLus YUpexXAeHHS B JIHIE 3aBEAYIOIIETO;
*  OpraHbl rOCyAapCTBEHHO - OOILIECTBEHHOIO YIIPABICHUS Y UPEXKIECHUS,
*  Y4YaCTHHKH 00pa3oBaTeNbHBIX OTHOIICHUH.




OcHoBaHMEM IS MOATOTOBKU JIOKAJIBHOI'O aKTa MOTYT TaKXKe SABIATHCS HU3MEHCHUS B
3aKOHOAaTeNbcTBe PO (BHECEHHE H3MEHEHHH, U3IaHHe HOBBIX JIOKAIBHbIX aKTOB).

5.2. TIpoexT NOKambHOrO aKTa TOTOBUTCS OTHEIBHBIM pPAOOTHUKOM WM TPYIIOH
pa0OTHUKOB TO TIOPYYEHHUIO 3aBEAYIOLIEro, a TakKe OpraHOM CaMOYyNpaBIICHHs
VupexneHus, KOTOPbIH BCTYINHI C COOTBETCTBYIOIIEH HHUIIAATHBOM.

5.3. IIoAroroBka JIOKAIBRHOrO akKTa BKIFOYAET B ce0sf HM3ydeHUE 3aKOHOAATEJBHBIX U
HUHBEIX HOPMATHBHBIX aKTOB, JIOKAJIBHBIX aKTOB YUYPEKICHUS, PETIaMEHTHPYIOLIUX Te
BOIIPOCEI, KOTOPBIE ITPEIIOIaraeTcsl OTPa3uTh B IIPOEKTE HOBOTO aKTa, U Ha 9TOH OCHOBE
BBIOOD €ro BHIA, COJIEPIKaHMs U PEACTABICHUE eTo B MICEMEHHOM dopMme.

5.4. TloxroroBka Hanboyee BAKHBIX JIOKAILHBIX AKTOB (IIPOEKTOB pEIICHUM
coOpaHuil, IeICOBETOB, OPTaHOB CAMOYIIPaBJIEHUs, IPHUKA30B, IOJIOKEHHH, MPaBUI,
IOPSAKOB) JOJDKHA OCHOBBIBATbCA HA pe3ylbTaTaX aHaji3a OCHOBHBIX CTOpPOH
JEeATENLHOCTH YUpeXKIeHUs, TCHACHUNH ee pa3BUTHS U CIIOXKHUBIIEHCS CHTYaIUH.

5.5. “Ilo BompocaM mnpwemMa Ha paboTy, NE€PEeBOJOB, YBOJIBHCHMMH, IPENOCTaBICHHUS
OTIIYCKOB, IOOLIPEHWM WIK I[IPUBJICUYCHHE COTPYAHUKOB K JIUCLMIIMHAPHONW WU
MAaTepHaNLHOM OTBETCTBEHHOCTH H3/IAI0TCS NIPUKasbl, B cooTBeTcTBHU ¢ TK PO.

5.6. TIpoexT JIOKANTbHOTO aKTa MOIUIeKHUT 00sA3aTeNbHOH NPOBEPKE Ha JINTEPATypHYIO
IPaMOTHOCTb, KOTOPasi IIPOBOAUTCS YUPEXKACHUSI CaMOCTOATEIBHO.

6. COI'TACOBAHUE JIOKAJIBHOI'O AKTA

6.1. Ilpu HE0OXOOMMOCTH JOKANBHBIM aKT IIPOXOJUT NIPOLIEyPY COrIACOBaHUS.

6.2. B mporecce coriacoBaHUs [JOKYMEHT Iepefaércs OT JIHIL, 3aHHMAroIIux
HIDKECTOSIIHE TOJDKHOCTH, JINIAM, 3aHUMAIOLUM BBIIIECTOAIIME JOJLKHOCTH.

6.3. CornacoBanue nokanbHoro, akra opopmisior peksusuroM «COI'JTACOBAHO».
DTOT pEeKBU3WT BKIIOYACT MOMMUCh X JOJDKHOCTH BH3UPYIOLIETO TOKYMEHTA,
pacuudpoBKY MOATUCH (MHULKUATIEI, (aMIINIO) U JaTy MOAIMCAHMS, HAIPUMED:
[Ipencenarens mpodhcOO3HON OpraHu3aluu

noamnuck I'.M.TazrokoBa

00.00.2000

6.4. Tlocie cornacoBaHus IPOEKT TepeiaeTcsl Ha yTBepXKIeHue 3aBeqyromeMy. Eciu
IJIs TIPUHATHS JIOKAJIBHOTO aKTa HeoOXOJUMO YYHUTHIBATh MHEHHE IMPEICTABUTEIBHOTO
oprana pabotHukoB (mpodcoro3a), TO A0 YTBEpXKIeHHs paboromaresieM IPOEKT
IOKyMeHTa ¥ 00OCHOBaHKE IO HeMy HOJDKHBI OBITH HalpaBleHBI B 3TOT opraH. Takoii
nopsaok npexycmorpet ct. 372 TK PO (Ipunoxenue 2, 3).

6.5. TIpoekT NOKalbHOTO aKTa MOXeT OBITh IpeACTaBlIeH Ha obOcyxaeHue. DOpMEI
TpEJICTaBACHUs i1 0OCYXJEeHHsT MOTYT OBITh Pa3IHYHBIMH, HAIpUMEp, pasMCIleHHe
IIPOEKTa JIOKAIBHOIO aKTa Ha WHGOPMAIIOHHOM CTEHJE BMECTE, HOCTYIHOM JUis
BceoOIero o0o3peHus, Ha OGHUIIMAIBHOM caliTe YUpeXICHHS, HAIIPaBICHUC MPOCKTa
3aMHTEPECOBAHHEIM JIMIIaM, IIPOBEICHHE COOTBETCTBYIOIIETO COOpaHUs ¢ KOLIEKTHBHBIM
o6CyXIeHHEM ITPOEKTAa JIOKAJIbHOTO aKTa U T. [,

7. IPUHATHUE JIOKAJIbHBIX AKTOB

7.1. JlokanpHbIe aKTHI IPUHUMAIOTCS B COOTBETCTBUU ¢ DenepallbHBIM 3aKOHOM U
YcraBoM YupexaeHus:




7.1.1. O6umm coGpaHreM pabOTHUKOB - JIOK&IbHBIC AaKThI, COACPKAIIME HOPMEI
TpyzAoBoro mnpasa (4acTh 4 cTareu 8 TpyJ0BOrO KOZCKCA P®, crates 372).

7.1.2. Tlemaroru4eckuM COBETOM - JIOKajJbHbIE aKThl, COACPXKAIIME  HOPMBI
perynupyomge o6pa3oBaTebHbIe OTHOLICHHU (ctatha 30 ®epepanproro 3akoHa «O0
o6paszoBanun B Poccuiicko denepanuiu).

7.13. Tlpy TOpUHATMA JOKAIbHBIX aKTOB, 3aTParvBalOIUX MpaBa BOCIUTAHHHIKOB,
yunteiBaeTcst MEeHHe CoBeTa popuTesel (3aKOHHBIX IpencTaBUTesIeH) BOCIUTAHHUKOB
YupexneHus.

7.2. B npeaycMOTpEeHHBIX 3aKOHOJATEILCTBOM CITydasx 3aBeyIOIMH 110
YTBEPIKIEHUS JIOKATBHOTO aKTa HAIPaBJIAeT €ro MPOeKT B COOTBETCTBYIOIIMH OpraH
CaMOYIIPaBJICHHUs, KOTOPEIN B CPOK He TI03HEE TPEX pabounx AHEH ¢ MOMEHTa
[IOJIy4eHN s JOKyMEHTOB HAIPaBIIAET 3aBeAyIONIeMY CBOS MOTUBHPOBAHHOC MHCHUC B
nucsMeHHOM Gopme. Ecii cOOTBETCTBYOIIMI OpraH caMOYTIpaByICHHA HE COTIIACCH C
IIPOEKTOM JIOKAILHOTO aKTa MM XOUET BHECTH NPEJIOKCHUS 110 €T0 yIIyIIICHUIO,
3aBe/IyIOLIMit 0653aH B Te4SHHE TPEX JIHEH Moclie MOTyYeH!s MOTHBHPOBAaHHOTO MHCHIA
IPOBECTH JIOTIOJHUTENBHEIE KOHCYJIBTALUH C IIPE/ICEIaTeNsIMH COOTBETCTBYIOIMX
OpraHoB caMoympasieHus. Bee pasHornacus 0QopMIIAIOTCS IPOTOKOTIOM. Tonbko mocie
3TOTO 3aBe/yIONINH BIIpaBe NPUHATE JTOKATbHEIN aKT.

7.3. 3aBefyrolui YupeKAeHNs NPHHIMAET JTOKANBHBIE aKThI CJICIYIOMMUMN
crioco0amu:

* YTBEPXKIAET;

e  U37aeT npuKa3 00 yTBEp)KICHHUHU JIOKAJIBHOTO aKTa.

7.4. JlokampbHBII aKT BCTYIIAeT B CHIIy C MOMEHTa, yKa3aHHOIO B HEM, 1100, B ciiydae
OTCYTCTBHMS TAKOTO YKa3aHHMs, C MOMEHTA UX yTBEPKACHUA.

7.5. Jlaroil NPUHSTHS JOKAIBHOrO aKTa, TPeOYIOEro yTBEPXKIACHHA 3aBE/yIOUAM,
" ABIIETCS JIaTa TAKOTO yTBEPIKICHUS.

7.6. Tlpu yTBepXAEHHM JIOKAIBHBIX aKTOB 3aBeyIONHi PyKOBOJCTBYETCS HOpMaMu
«YHAQUIMPOBAaHHOH  CHCTEMBl  JOKyMEHTAIUM. VauduimpoBaHHas — CUCTeMa
OpraHM3AI[MOHHO - DPacIOpPSAIUTENBHON JOKYMEHTALUH. TpeGoBanusi K O(POPMIIEHUIO
noxymentos I'OCT 6.30 - 2003».

VY TBepk/as TOKATBHBIA aKT. 3aBeyoMmui HODKEH MOCTAaBUTh TOMIUCH B PEKBU3HTC «
['pud yTBEpIeHns JOKYMEHTa», DTOT PeKBU3HUT PACTIONAratoT B IPABOM BEPXHEM yTILy
IOKyMeHTa. 11oMUMO MOJIMKCH TPpU( HOIKEH COCTOSTE M3 CJioBa VTBEPXJIAIO (6e3
KaBBUEK), HAMMEHOBaHWe JODKHOCTH JIMI@, YTBEPHKAAIOMWIEro JIOKYMEHT,  eIo
VHALNAAIOB, GaMUIUM U JaThl ONNUCAHUA.

[Ipu yTBepXIeHMH JOKYMEHTa HECKOIBKMMHM JOJDKHOCTHBIMU JIMLAMH MX TIOATNCH
pacrionaraioT Ha OJIHOM ypOBHE.

7.7. Tlpu IpUHATHAYU JOKAIBHOTO aKTa ITyTeM U3/IaHus IIpuKasa, HEOOXOIMMO OTPa3UTh!

* ATy BBe/IeHWs JIOKAJIBHOTO aKTa B ACHCTBUE;

* ykasaH#e 06 03HAKOMIIEHHHI PAOOTHHUKOB C TOKAJBHBIM aKTOM 1 CPOKH AJIA 9TOrO;

* (haMWINK ¥ JOIDKHOCTH JIWI[. OTBETCTBEHHBIX 32 coOIIIOIEHHE JIOKAJIBHOI'0 aKTa;

* JIPyTHE yCIIOBHS.

TIpn yTBEPXKIEHHUH JIOKATHLHOIO aKTa MPUKA30M, 3aBeyIOeMy Heo0X0IUMO 3aII0JIHUTD
pekBu3uT «['pHd YTBEPKICHUS AOKYMEHTa). DTOT pEeKBU3HUT pacronaraioT B MPaBOM
BEpXHEM YyMIIy JIOKaJbHOIO  aKTa. I'pud cocrour w3 CJIOBA VYTBEPXIEH




(YTBEPXJIEHA, YTBEPXKXJIEHbBI wmu  YTBEPXJEHO), HaumeHoBaHUS
YTBEPXKIAIOLIEro JOKyMEeHTa B TBOPUTEIbHOM Naieke, ero JaThl, HoMepa, HanpuMep:
YTBEPXJIEHO

IIpukazom 3asexaytomero MbJIOVY «/lerckuii cag Ne 26 «PomHHYIOK

Ot 0.00.0000 Ne 00

8. BBO/I B IEHCTBHUE JIOKAJIbHBIX AKTOB
8.1. IIpuHATBIE JIOKAIBHBIE AaKTHl BBOJSITCS B JEHCTBUE MPUKA30M 3aBEAYIOLIETO
VYupexaeHns ¢ MOMEHTa UX YTBEP)KJeHUs, €CII UHOe He IPEAYCMOTPEHO TIPUKA30M.

9. O3BHAKOMJIEHUE YYACTHHUKOB OBPA30BATEJIbHBIX
OTHOIIEHUIA C JIOKAJIbHBIMU AKTAMH

9.1. Pabotnuku Yupexpaenus (uacts 2 crateu 22 TK P®) B 06s3aTeNbHOM IOPSAKE
JOJDKHBI OBITH O3HAKOMJIEHBI TIOJ] JIMYHYIO IOAMKCH CO BCEMM JIOKAJIBHBIMHU AKTaMH,
NPUHUMAEMBIMU B OpTaHHU3allMd U HENOCPEICTBEHHO CBSI3aHHBIMH C HX TPYIOBOU
IesITeNBHOCTBIO. Ecnu JOKanbHBEIA aKT KacaeTcs BOCITMTAHHHKOB, WX pOJHTENeit
(3aKOHHBIX IPEJICTABUTENIEH), OH JOKEH OBITH JOBEJEH 10 UX CBEIEHUS.
9.2. Poputenu (3aKOHHBIE NPEICTABUTENH) BOCIUTAHHUKOB 3HAKOMSTCS C JIOKAILHBIMU
aKTaMM IIpU IOCTYIUICHUH B YUpexx/ieHue B COOTBETCTBUU C «[IopsaaKoM O3HaAKOMIICHHS
¢ tokymeHTamu MBJIOY, B TOM 4uncie MOCTyHaroIIiX B HEE JIUID.
9.3. JlokanbHble aKTHl pa3MemaloTCs Ha OQUIMATILHOM caiTe YUpeKIeHHS B CETU
«HTEpHETY.
9.4. TIlonreepxneHue ¢akTa O3HAKOMIICHHS PAOOTHHKOB C JIOKaJbHBIMH aKTaMH
OCYLLUECTBIISIETCS CIEAYIOHIUM 00pa3oM:
o OANKMCBIO JHMIA Ha JIUCTE O3HAKOMIICHMs C yKazaHueM (aMuiid, WMeHH,
OTYECTBA W JaTbl O3HAKOMIEHHUA. JIUCT O3HaKOMIIEHMS Mpuiaraercs K KaKIOMY
JIOKaJIEHOMY aKTYy,
. MOAIMCBIO JHIA B crienuanbHoM «KypHane o3HakoMmyeHHs paOOTHUKOB C
JIOKaJIbHBIMU aKTaMm).
9.5. He o3HakomiieHHe pPabOTHHUKOB C JIOKAJIBHBIMH aKTaMHM OpPTaHHU3ALUU SBIISETCH
HapylleHHeM 3aKOHOAATeNbCTBA O TpyAe U 00 oxpaHe TpyJa U MOXKET ITOBJIeYb
aIMUHUCTPATUBHYO OTBETCTBEHHOCTH /IS 3aBeaAyrouero 1o cratee 5.27 KOAII PO®.

10. USMEHEHMUE JIOKAJIBHBIX AKTOB

10.1. MBJIOVY B nule 3aBexyroIiero BIpaBe BHOCUTh U3MEHEHUS B JIOKAJIbHbIE AKTHI.
IIpeanoxeHne 0 BHECCHUH M3MEHEHHU MOXET HUCXOJHUTH OT JII00OTo OpraHa, KOTODBIi
BIIpaBe IMOCTABUTH BOIIPOC O pa3paboTKe ¥ NPUHATUH JaHHOTO JIOKAJIBHOT'O aKTa.

10.2. JIokaneHBIE aKTBl MOTLYT OBITh H3MEHEHBl IIyTeM BHECEHHsS B HHX
JOMOJHUTENbHEIX  HOPM, IIPU3HAaHUS YTPATUBLIMMU CHIY OTHEIBHBIX  HOPM,
YTBEPXKIEHUSA HOBOU pPEeNAKIIMKU CYLIECTBYIOIIUX HOPM:

* B CBS3M CO BCTYIUIEHHEM B CHJIy M3MEHEHHUS 3aKOHa WIH JAPYTOro HOPMAaTHMBHOTO
IIPAaBOBOTO aKTa, CONEPIXKALIErOo HOPMEI TPYJIOBOIrO IpaBa, KOJIEKTHBHOIO J0OTOBOpAa,
COTJIALICHNUS;

* 10 COOCTBEHHOMY YCMOTpEHHIO. B 3TOM cityyae mpuHUMaeMble JOKaIbHbIE aKThI HE
MOTYT yXyIUIaTh MOJIOXKEHUsI paOOTHUKOB, BOCIIUTAHHUKOB, UX POAUTENEH (3aKOHHBIX




IIPEICTaBUTENIeH) IO CPABHEHUIO C TPYAOBBIM 3aKOHOJATEIIECTBOM, 3aKOHOIATEIIHCTBOM
06 oOpa3oBaHuy, KOMIEKTUBHEIM JOTOBOPaM, COTJIAIICHUSIMU;

* U3MEHEHUs BHOCSTCS B TOM >K€ IOPSAKE, B KOTOPOM JIOKaJIbHBIN aKT pa3padaThIBAETCs
U YTBEPXKOAeTCs IEepPBOHAYaNbHO. 3aBEAyIOIUMM BIpaBe B OJHOCTOPOHHEM IOPSIKE
U3MEHUTh YCJOBUS JOroBopa ¢ pabOTHUKOM B ClIydae OpraHW3allMOHHBIX WIH
TEXHOJOrMYECKUX HU3MEHEHuil ycnoBuil Tpyza. llpm sTtom HeoOxogmmo coOmOIaTh
npolenypy, onpeneneHuyroo B cratbe 74 TK P®. Eciu nokanbHble aKThl NPUHUMATH C
Y4€TOM MHEHHs MpEeACTaBUTEIBHOIO OpraHa pa0OTHUKOB, W3MEHEHUs MOTYT OBITh
BHECEHBI TOJIBKO IIPU COOJIIOACHUU TOpsiAKa ydeTa MHEHHs 3Toro opraHa (ctT. 372 TK

PD).
11. OTMEHA JIOKAJIbHBIX AKTOB

11.1. OcHOBaHUAMU AJIT OTMEHBI JIOKATEHBIX aKTOB SBJISFOTCS

* ' HCTeYeHHME CpOKa NEUCTBHS JIOKAJIBHOTO akTa (e€Ciau IpH pa3paboTKe JOKAIBHOTO
aKTa OBLI OIlpe/ie]ieH IePHOL ero JeUCTBHUS);
. BCTYIUIEHUE B CHJIy 3aKOHa WJIM APYTOro MPaBOBOTO aKTa, COJEPKAIIEro HOPMBI

TPYLOBOro IpaBa, KoJIEKTHUBHOrO MOroBopa, COIMIAIICHUS, KOTJa yKa3aHHBIE aKThl
YCTaHABIMBAIOT OoJiee BBICOKUUM YpOBEHb TapaHTUH paOOTHHKaM II0 CpPaBHEHHIO C
JNEUCTBYIOILINUM JIOKATbHBIM aKTOM.

11.2.  OtmeHa JOKaNIBHOTO aKTa B CBSI3U C YTPaTOW CUJIBI MPOU3BOJUTCS MPHUKA3ZOM
3aBENYIOLIETO 10 OCHOBHOM AESITeIbHOCTH YUpPEXKJAeHUsl C 03HAKOMIIEHHEM pabOTHUKOB
C COZIepKaHUEM MPUKaza MO MOAIHCE.




