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O PEXMME PABOYEI'O BPEMEHH U BPEMEHH OTJBIXA
NEJATOTHYECKHAX A IPYTUX PABOTHUKOB

1. O0mue MoJI0KeHHA
1.1. Tlomoxenue o0 pexxume pabodero BpEMEHM W BPEMEHM OTABIXA, MEJArOrMYECKUX U
OPYruX PabOTHHKOB MYHUIWINAILHOTO OIOKETHOrO JOUIKOJIBHOTO 00pa3oBarelbHOTO
yupexenns «JleTckuii cam Ne 26 «Pomuudok» (nanee — JJOY) ycTaHaBIMBAET NOPSIOK
pPEryIUpOBaHHS peXxnMa pabodero BPEMEHM U BPEMEHH OTABIXa pa0OTHMKOB C Y4ETOM
ocoGennocrel aesrensaoctu JOY.
1.2. Pexum paGodero BpeMEHHM W BpPEMEHH OTAbIXA NEJArOTMYECKUX H APYTrHX
pabotHukoB JIOVY, BKIOWaronpii MpeAOCTABICHNE BBIXOAHBIX IHEH, ONpenensercs
yuaetoM pexuma gesrenpHoctn JIOY m ycranasiuBaercs IIpasuiaMu BHYTpPEHHErO
TpymoBoro pacmopamka JIOY, TpyaoBeiM JoroBopoM, rpagukamMue  pabGoThl,
KoneKkTHBHBIM JOTOBOPOM, PACIIMCAHUEM 3aHATHI pa3pabaTsiBAEMBIMU B COOTBETCTBHH
¢ TpeOOBaHMAMH TPYAOBOTO 3aKOHOJATEIhCTBA M € YYETOM OCOOEHHOCTEH,
YCTAHOBJIEHHBIX (pe/iepabHbIM OPTaHOM HCIIOHUTEBHOM BNacTy, TpyaOBBIM KOAEKCOM
Poccniickoii ®Pepepanmm, ¢enepaibHbIME 3aKOHAMH M HHBIMH  HOPMAaTHBHBIMHM
MPaBOBBIMU aKkTamu, HacTOSUM [lonoxeHuem.
1.3. Pexum paGoThl aJMHHHCTPaTHBHOTO IIepCOHAla ONPENEIAETCS C y4eTOM
HEO00XOIUMOCTH 00ECTIEICHHSA PYKOBOICTBA AEITEABHOCTHIO JJOVY.
1.4. Jlanmoe IlonoxkeHne BCTyIIAeT B CHIIy ¢ MOMeHTa mpuHATHA OOmymM coOpaHueM
TpyHoBoro kowtektusa JIOY u yrBepxkaeHusa npukasoM aupekropa J1OY. [leiictByeT 10
MIPUHATHA HOBOTO.
- 2. Pexxnm pabouero sBpemMenn

2.1. Pexum paGouero Bpemenu B JIOY o6ycrnoBieH 12 -gacoBeiM IpeObIBaHUEM
BOCTIMTAHHMKOB TpU S-THEBHOM pabodcit Hexmene ¢ AByMs BBIXOAHBIMIEL (cy60oTa,
BOCKpPECEHBE).
2.2, [TpoxomKUTELHOCTD pabodero BPEMCHU TIeIarOTUECKUX
PabOTHHKOB OIIPEJENAETCS B AaCTPOHOMMYECKMX HYacaX W YCTAHABIMBACTCA HCXOOA W3
COKpAICHHOMH IIPOAODKUTEIHHOCTH pabodero BpeMeH: He 6oee 36 4acoB B HEEITIO.

[TemarormaeckuM pabOTHMKaM B 3aBUCHMOCTH OT JODKHOCTH € Y9IETOM
0COOEHHOCTEH MX TPy[a YCTAHABIMBACTCS CICAYIOMIAA IIPOJOJDKUTENBHOCTE pabouero
BpEMEHM (HOpMa YacoB MEAarormdeckoit paboThl 3a CTaBKy 3apabOTHOM MIIAThI):

-36 4acoB B HENEMO — IENArory-ICcUXOJIOry, BOCIMTATEIIM, PYKOBOAMWTEIIIO
¢u3BOCIIATAHNS;

- 24 gaca B HEJEIO — My3BIKATbHOMY. PYKOBOJUTEIIO;

- 18 qacoB B HEIETIO — IeIaroraM AOIOJTHATEIHHOTO 00pa30BaHMUA.




2.3. IponomkurenbHOCTh pabodero BpeMeHH HeJaroriuecKiuX paboOTHHKOB BKIIOYAET B
ce0sl IEeATENPHOCTh MO OpraHM3alyy o0pa3oBaTEIbHOrO IPOIEcca B COOTBETCTBHM C
Ycrasom JIOY, IlpaBunamMu BHYTPEHHETO pacnopsAaka, rpapukoM paboTsl w
JOJDKHOCTHOM MHCTPYKIMEH.

2.4. Pexxum pabodero BpeMEHM BOCIMTATENel TPYIMIT ONPEHENIeETCd C YYETOM
BBITTOJIHEHHSA KaXIBIM BOCIMTATENIEM MEAAarorudeckoil paboThl B TeUeHHE 36 9acoB B
HEACTIO.

2.5. PexxuMm pabodero BpeMeHH IeJarora-lcuxojiora B mpejaenax 36-4acoBoii paGodei
Hemenu peryaupyercs Ilpaswiamm BHyTpeHHEro TpyaoBoro pacmopsaka JOY ¢
yIETOM:

- BBIIIOJIHCHUS HHAMBHIYAJIBHONM M TPYINIOBOM KOHCYJbTaTUBHOW paboOTBI ¢
y4aCTHAKaMu 00pa3oBaTeIbHOrO IPoIiecca B MpeAeiaX HE MEHEE MOJIOBHMHbBI HEACIBHOM
MPOAOJDKUTEIBHOCTH €T0 pabodero BpeMeHH;

- TOATOTOBKH K WHIMBHIyaJbHON M TIPYIIOBOM KOHCYJIBTAaTHMBHON paborte,
00paboTky, aHamM3a U O00OOIIEHHSA IMOMYYEHHBIX PE3Y/IbTATOB, 3AMOJHEHUS OTYETHOM
OOKYMEHTAllUM, a TAKKe MOBLINIECHWS CBOCH KBaTM(UKAMK. BHINIOMHEHME yKa3aHHOM
paboTHI NIEAAroroM-TIICHXO0JIOTOM MOXKET OCYIIECTBIIATHCS Kak HemocpeacTsenso B IOV,
TaK U 32 €ro npeaeiaMu.

2.6. 3a mnemarormdeckyrd padoTy, BBIIOJHAEMYI0 C COINIaCHsi IEAArOrM4ECKHUX
pabOTHHMKOB CBEPX YCTAHOBIEHHOW HOPMBI 9YacoB 3a CTaBKy 3apabOTHOM IUIAaThl,
MIPOM3BOAMTCS  JONOJHHTENbHAsA OIUlaTa COOTBETCTBEHHO TIONYy4YaeMOl  CTaBKe
3apabOoTHOI IJIAaTHI B OJJAHAPHOM pPa3Mepe.

2.77. TIpoJo/DKHTENBHOCTS pabovero BpeMEHH Y4eOHO-BCIIOMOTaTeNbHOrO IIEPCOHANA
(Mmammuii BOCHMTATENh) BKIKOYACT B ceGsA IOMOIb IeqaroraM B OpraHM3alyH
00pa3soBarenbHOro Ipomecca B COOTBeTCTBMH ¢ YcrasoM JIOY, Ilpasmnamu
BHYTPEHHETO PACIopsKa, rpadHKoM padoThl U JODKHOCTHOM HHCTPYKIHEH.

2.8. Y4eOHO-BCIIOMOraTeIbHOMY II€pCOHANy C YYeTOM OCOOEHHOCTEM HX Tpyaa
YCTaHaBJIMBACTCA MPOAOLKUTEILHOCTE Pab04ero BpeMeHW (HOpMa YacoB- 32 CTaBKY
3apa0OTHOM MIaThl) B KomdecTse 40 9acos.

2.9. IIpooInKUTEIBHOCTS pabodero BpeMeHH 00CTyKHBAOIIETO MIEPCOHANA BKIIOYACT B
ce0s JeATENBHOCTh IO CO3JAHMIO YCIOBHMI JUI1 OpraHM3aliy 00pPa3s0BaTELHOTO
npouecca B coorBeTcTBUM ¢ YcraBoM J[OVY, IlpaBunaMu BHYTpEHHETO pacmopsixa,
rpaduxoM paGoThl 1 JOIDKHOCTHOMN MHCTPYKITUEA.

2.10. OO6cmyxuBaromeMy @EpPCOHALY C Yy4eTOM OCOOEHHOCTEH HMX TpyAa
YCTaHAaBNMBACTCA MPONOIDKHTEILHOCTE Pab0uero BpEeMEHM (HOpMa 9acoB 3a CTABKY
3apaboTHOI IU1aTh) B KonmudecTBe 40 4acoB.

2.11. AIMMHHCTPaTHBHOMY HEPCOHANY (IHPEKTOp, 3aM. aupekropa 1o MBP, riaBHsIit
Oyxramrep) ¢ y4eToM OcOOEHHOCTENi WX TpyJa YCTAHABIMBAECTCS PEXKHM
HEHOPMHUPOBAHHOI0 paGovero MHs Mo rpaduKy, COCTaBICHHOMY HCXoas u3 40-1acoBoit
pabodeii Hexemw.




2.12. Exerofso nepes Ha4auoM yueOHOTo roaa aamuumcrpanueii JIOY cocrasmstercs u
yrBepxaaerca «I'paduk paGodero BpeMeHN», JOBOIUTCS 10 CBEAEHUSA COTPYAHMKOB MO/
TIOATNCh W BBIBEIIMBACTCH Ha MH(oOpMarmoHHOM creHfe. [Ipu cocraBienn rpadukos
paboThl MEAarormdeckux M APYTHX paGOTHUKOB MeEpEPHIBHL B paboueM BpeMEHH, HE
CBS3aHHBIC C OTHABIXOM M TPHEMOM paGOTHMKAMHU IHMINHM, HE JONYCKAlOTCH, 3a
HCKIIFOYCHHEM CIIy4aeB, MPeayCMOTPEHHBIX HacTosmM [Tonoxenuem.

2.13. JlupexTop 1o CBOEH MHULMATHBE HMEET NPaBO MPUBJEYh K CBEPXYPOUHOit paGoTe
paboTHHKa (paOOTHUKOB).

Ceepxypodnas pabora — 310 paGoTa, BEIIONHIEMas PaGOTHUKOM 3a MpeaeaaMu
YCTaHOBJICHHOM /111 pabOTHHKA MPOJODKUTENFHOCTH pafovero BpeMEHH: €KeIHEBHOM
paboTHl (CMEHBI), a IPU CYMMHPOBAaHHOM Y4ére pao4ero BpEeMEHM — CBEpX
HOPMAJIBHOTO 9MCIIa pabourX 9acoB 3a y4&THbIH mepuo (cT. 99 TK P®).

- IIpono/KUTENPHOCTS CBEPXYPOIHOM paboThl HE JOJDKHA IPEBBINATH IS KOXKIOTO
paloTHMKa 4 9acoB B TeUeHHE ABYX aHel moapsx m 120 gacoB B ron. PaGoromarens
00513aH 00ECTIETNTh TOYHBIN YIET IPOTODKHTEIHHOCTH CBEPXYPOIHOM pabOThl KKIOTrO
pabornuka. CeepXypodHas paboTa koMIeHCHpYeTcs oTryioM (cr. 152 TK P®).

2.14. B pexume rubkoro pabouero BPEMEHH paspemIcHO paboTaTh IIeJarOruaecKuM
paboTHHMKaM, SBJIJIOIMMCS BHENIHUMH COBMECTUTEISAMH B APYTHX OOpa30BaTENbHBIX
opraHmsarmiax. i Takux paGOTHMKOB OIyCKAaeTcs (B ONPEmeNEHHBIX Ipeesax)
CaMOpEryIMpoBaHUE Hadala, OKOH4AaHWS (IIPH CyMMHPOBAaHHOM Y4éTre M 0Omeit
HPONOIKUTSIBHOCTH) pabodero mua. Ilpum stom TpeGyercs monHas orpaboTka
YCTaHOBJIEHHOTO 3aKOHOM CyMMapHOI0 KOJMMYECTBA pabodumMx 4YacoB B TEUCHHE
IPMHATOTO Y4ETHOTO repuroza pabodero us, Helenn, Mecsa u ap. (cr. 102 TK P®).
2.15. Tlo pacmopsokenmio paGoTonaresns MpH HEOOXOAMMOCTH OTAEIbHbIC paGOTHIKH
MOTYT TMIPUBJIEKAThCS K BHIIOJHEHHMIO CBOMX TPYIOBBIX (YHKIHI 3a IpeaeiaMu,
YCTaHOBJICHHO JiIS HHMX IIPOJODKUTEILHOCTH Ppabovero BpeMeHH.

2.16. Jina vEBanmmaoB 1-2 TPyNH yCTaHABIMBAETCS COKPAIIEHHAA NPONODKHTEILHOCTD
pabovero BpemeHn — He Goxee 35 9acoB B HENENO C COXPAHCHHEM ITOJNHOM OILIATHI
Tpyna (3akoH PO «O cormansHo# 3amure uHBAIMI0B B PO»).

2.17. Tlepmomel OTMEHBI 00pa30BaTENbHOTO IPOIECCA JUIL BOCIMTAHHHKOB 110
CaHWUTapHO-3MMICMAOJIOTUYECKHM, KIMMAaTUMECKNM U JIPYTHM OCHOBAHMSAM SBJIIFOTCS
pabo4rM BpeMEHEM NEaroruIecKuX u apyrux paboraukos JOY.

2.18. B mepromsl 0TMEHBI 00pa30BaTENBHOTO MPOLECCa B OTAEIbHBIX I'PYHIAX GO B
nesoM mo JIOO mo caHHMTapHO->NHIEMHONOTHIECKHM, KIUMATHYECKHM M IPYIHEM
OCHOBAHMSAM  MNEAArOTHYECKHWe  PaGOTHMKH  OCYHIECTBISIIOT  II€NArOrMYECKyIO,
METOAMYECKYI0, a TaKXKe OpPraHM3allMOHHYIO paboTy, CBA3AHHYI0 C peaam3aluueil
06pa3oBaTebHON NMPOrpaMMBI JIOMKOILHOT0 0GPa30BaHHMs, B MpEeaX HOPMHPYeMOoit
9acTH HMX pab04ero BPEMEHH C COXpaHEHMeM 3apaGOTHOM ILIaTHl B YCTAHOBICHHOM
MOPSIZIKE.

Pexxum paGodero BpeMeHH Y4eGHO-BCIIOMOTATENHHOrO H  OOCTYKHBAIOMIETO
HepcoHana B AAHHBIA IEPHON ONPEACIICTCA B HpEACHaX BPECMEHH, YCTaHOBICHHOTO MO
3aHUMACMOM NOIDKHOCTH. YKa3aHHbIE paOOTHIKY B YCTaHOBIICHHOM 3aKOHO/IATEIhCTBOM

MOPAIKE MOTYT IPHUBJIEKATHCS AJIS BBIIIOIHEHMS XO3SHCTBEHHBIX paboT, He TpeOyromux
CICITUATIBHBIX 3HAHMIA,




3. Bpems otabixa
3.1. Pabora B BBIXOAHBIE ¥ NPA3JHWYHBIE HEpaOOYHe [HU JOIYCKACTCA B
HCKITIOYUTEIbHBIX CIIyYasax, IpeaycMoTpeHHbIX ¢T. 113 TK P®.

Anvyancrpaia JIOY MoxkeT IpuBiIedb OTHEIBbHBIX Pa0OTHMKOB K pabore B
BBIXOIHBIE U IPA3AHUIHBIEC JHH ¢ HX IIMCBMEHHOIO COTJIachs (TI0 MUChbMEHHOMY TIPHKA3y
TUAPEKTOPA).

3.2. PaGora B BBIXOAHBIE ¥ NIPa3THWIHBIE HepaGoUre THHM OIUIAYMBACTCA HE MEHEE YEM B
nBoiiHOM pasmepe. [lo ikemanmio pabOTHHKA €My MOXKET ObITh HPEAOCTaBICH APYTOi
nens orabixa (cr. 108 TK PO).
3.3. IpasqavaueivMy Hepabourvu JHsAMU B Poccuiickoit @eneparyu sBIsrOTCS:
- 1,2, 3, 4, 5 auBaps — HoBorogHne KaHWKYIIBL;
- 7 suBaps — Poxaectso XpHCTOBO;
- 23 ¢espans — [lens 3amuTHEKAa OTEIECTBRA;
- - 8 MapTa — MexayHapo/IHbIi XKEHCKHULA IEHb;
- - 1 masg — [Ipa3qHuK BECHBI U TPY/a,;

- 9 mas — Jlenn IToGepr;

- 12 mons — Jlenp Poccnn;

- 4 HOs10ps1 — JleHh HapOAHOTO €IUHCTBA.

ITpu coBnaneHny BBIXOMHOTO ¥ MPa3JHATHOTO HEPA0OYero IHA, BBIXOMHON ACHD
NEPEHOCUTCS Ha CHACOYIOUMK II0cle Mpa3fAHu4YHOro paboumit neHs. Hakanyne
IIPa3JHUYHOr0 JHA pabouuii IeHb COKpAINAeTCa Ha OMH Jac.

3.4. B TeueHue paGodero mHS aJMUHHUCTPATHBHOMY U OOCIY)KHMBAIOLIEMY IIEPCOHAIY
MPEJOCTABIACTCA IIEPEPHIB U OTAbIXAa U IUTAHUSA MPONOJDKUTEIBHOCTRIO 70 1 daca
(cymmapHo).

3.5. Jlna mneparormdeckux pa0OTHHKOB M y4eOHO-BCIIOMOTATENLHOIO IIEPCOHANA,
BBITIONHSIOMINX CBOM OOSI3aHHOCTH HENPEPHIBHO B TEUEHHE pabodero IS, EPEPHIB I
MpreMa TMINKM He yCcTaHaBiuBacTcA. MM obecrieunBaeTcss BO3MOXKHOCTD IPHEMA TN
OTHOBPEMEHHO BMECTE C BOCITMTAHHWUKAMH WM OTHEIHGHO B CHEIMAILHO OTBEICHHOM
JUISL 3TOM I11C/IN TIOMEIECHIH.

3.6. Exxeromueie 0THyCcKa pabOTHHMKAaM IIPEIOCTAaBISIOTCS B COOTBETCTBMH ¢ IpauKoM
OTITyCKOB, YyTBEp:KIaeMbIM aupekTopoM JIOV. I'paduk OTIyCKOB cocTaBiIseTcs Ha
OCHOBaHHMY IIMCbMCHHBIX 3asMBJCHUN paCOTHHKOB.

CosMecTHTESIM IPEAOCTABIIETCA IEPUOX OTITyCKA COTIACHO IPad)iky OCHOBHOIO
Mecra paboTHl.

3.7. I'padk OTIYCKOB COCTABJIAETCA HA KaXAbIi KaleHmapHbIM roj He mosmHee 30
Jexabps TEKYIIEro roAa U JOBOIUTCS 0 CBEACHUA BCEX paGOTHHKOB.

3.8. O BpeMeHH Havana OTIyCKa pabOTHHK JOJDKEH OBITh M3BEIIEH HE IO3AHEE, YeM 3a 2
Henenu Ao ero Havana (ct. 123 TK P®).

3.9. Pasmenenme OTIyCKa, NMPENOCTABICHUE OTIYCKa II0 9acTsM, MEPEHOC OTIyCKa
NIOJIHOCTBIO WJIM 9aCTMIHO Ha JPYroi rof, a Takke OT3BIB M3 OTITYCKa JOIYCKACTCS
TOJILKO ¢ MMCHMEHHOTO cornacus paborauka (ct. 125 TK PD).

3.10. PaGoTHMKaM, MMEIOIIMM IyTEBKM Ha JICYEHHE W OTHBIX, IIPEJOCTABITIOTCS
OYepeIHbIE OTITyCKa BHE rpaduka (110 TMIHOMY ITUCEMEHHOMY 3asABIICHHIO).

3.11. 3apaGorHas IU1aTa BEILIAYMBAETCS 32 BCE BpeMs oTnycka (cT. 136 TK PO),




Hpu HecBOEBpEMEHHO! BHIIIATE OTIYCKHBIX HA4alo OTIYCKa (HO 3aSBJCHHIO
pabOTHIKA) MOXET TEPEHOCHTHCS HA BpeMs 3a[ePKKM BBIUIAT C IPOJOIDKEHHEM
BBIIOJIHEHHI CBOUX TPYAOBBIX 00S3aHHOCTEIA.

3.12. PaboTHMKM MMEIOT TPaBO HA IOJYYEHHE OTMYCKA Ge3 COXpaHeHUs 3apaboTHOMI
Iiathl. PasoBas MpooIDKATENLHOCTD OTITYCKa, KaK IIPAaBWIIO, He JOJDKHA IPeBHImaTh 15
KaneHpapHeix nHei (cr. 128 TK P®). ITomyuue ormyck Ges coxpaHeHHs 3apaGoTHOI
TLIaTH, PaGOTHIK MOXET B JIE0GOH MOMEHT IPEPBATH €r0 M BBIUTH Ha PaGOTY, OCTABHUB
00 3TOM B M3BECTHOCTh AMHUHHCTPALIHIO.

3.13. Ileparormgeckue pabormmku JIOV He pexe dem depe3 kakmpie 10 et
HENPEPHIBHOM PabOTHI UMEIOT IPaBO Ha JUIMTEIbHBIN OTITYCK CPOKOM O OXHOTO rOAa.




